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KOJEKC 3TUKH U CJYKEBHOI'O IIOBEJIEHUSI PABGOTHHUKOB
MJIOY «/lerckuii cax Ne 112»

1. O6mue mo10xKeHNs

1.1. Kogekc sTuku 1 ciayxxebHoro mosenenus pabotuukoB MJIOY «Jlerckmii cax Ne 112»
(manee — Kopxekc) npezncrasisier co0oi CBOA OOLIMX IPUHIHIOB NPO(ECCHOHANBHON ITHKH H
OCHOBHBIX IIpaBUJI CIIy)kKeOHOrO TIOBEJIeHHs, KOTOPBIMH IOJDKHBI PYKOBOJICTBOBATHCS BCE
paboraukn MJIOY «Jlerckmit cag Ne 112» (manee - paGOTHHUKM YupexaeHHs, YupexIeHHE)
HE3aBHCHUMO OT 3aMelIaeMbIX HMHU JODKHOCTEH.

1.2. Konekc paspaGotan B cooterctBuM ¢ Koncrutyumed Poccmiickoit Peneparmum,
TpynoseiM komekcom Poccwmiickoit @eneparun, Oenepanbubiv 3akoHOM 0T 25.12.2008 Ne 273-03
«O TPOTHBOAEWUCTBHU KOPPYNIMU» M MHBIMH HOPMATHBHLIMH IPaBOBBIMH akTamu Poccuiickoit
Qepepanuy, a TaKke OCHOBAaH Ha OOINENPU3HAHHBIX HPABCTBEHHBIX NPHHIMIAX H HOpMax
poccuiickoro ob1iecTsa U rocy1apcTaa.

1.3. ensto Koznekca siBisieTCS YCTAHOBJICHHE 3THYECKHX HOPM M IIPaBHI CIy)KeOHOro
NoBeleHHsT  pAaOOTHUKOB ~ YUpe)KIEeHHS I JIOCTOMHOrO  BBIMOJHEHMS HMH  CBOEH
npodeCCHOHANIBHOM JIEATEIBHOCTH, a TAaKXe CONEHCTBHE YKPEIUIEHHIO aBTOpUTeTa PabOTHHKOB
Vupexaenus u obecriedyeHre eUHBIX HOPM X NOBEICHHUS.

1.4. Kozeke npu3BaH MOBBICHTH 3(()EKTUBHOCT BHINOJHEHUS! pAOOTHHKAMH YUpEXKACHHUS
CBOMX TPYIOBBIX 00s3aHHOCTeH. 3HaHUe U cobmoneHne UMHU nojoxenui Koznekca sBisercs oqHIM
U3 KPUTEPHEB OLICHKU KayecTBa UX NPO(ECcCHOHATBHOM NEsATEIBHOCTH M TPYAOBOH U CIHIIIHHEL

1.5. Kaxzpiit pabOTHHK YupexIeHus TODKEH 03HaKOMHTBCS ¢ mosoxeHuamu Konekca, u
NPHHEMATH BCe HEOOXOHMBIE MepHI JUIsl ero codmonenus. Kaxaplii rpakJaniH BIOpPaBe 0XKHIATh

oT paboTHHKA YUpEXIECHHs IOBEICHUS B OTHOIICHHSX C HUM B COOTBETCTBHH C IOJIOKEHHSIMHU
Konexkca.

2. O0mue NPUHIHNBI H NPABHJIA CIYKeOHOr0 NMOBeIeHUS
2.1. JleATenbHOCTh YUpPEXICHHs, a TaK)Ke ero paboTHHKOB OCHOBBIBAETCS Ha CIEAYIONIUX
MPHHIAIIAX
a) 3aKOHHOCTb;
6) npodeccrHoHATH3M;



B) 100POCOBECTHOCTD;

T') KOH(UIECHITNATLHOCTD;

1) CTIPABEIJTUBOCTh;

¢) nH(opMaIMOHHAs OTKPBITOCTH;

’K) OTBETCTBEHHOCTb;

3) 00BEKTUBHOCTD MPU NPUHATUU PELICHHIH.

2.2. PabGotHuku VYupexIeHHUs, CO3HaBas OTBETCTBEHHOCTh NEpe]l TOCYJapCTBOM,
00LIECTBOM U TpakJlaHAMU, O0sI3aHbI:

a) UCHOJHATh  JOJDKHOCTHBIE — OOA3aHHOCTH  JOOPOCOBECTHO U HAa  BBICOKOM
npodeCcCHOHATIHLHOM YPOBHE;

0) cobmoaTh TpeboBaHus 3akoHOAaTenbcTBa Poccuiickoit denepanun, Bonoroackoit
00J1aCTH 1 JIOKAJIbHBIX JJOKYMEHTOB Y UpeXICHNUS;

B) OCYILIECTBIISATh CBOIO JIEATEIBHOCTh B IIPEJiENaX CBOMX MOJHOMOYMH M MOJTHOMOYMMA
YupexaeHus;

r) IPU HUCIOJHEHUM JIOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHUMBIM OT BIIHSHUS
OTJENIbHBIX IPaX/iaH, MPO(eCCHOHATBHBIX UM COLMAIBHBIX IPYII, OpraHU3alui;

1) coONI0/laTh ~ COLMANBHYIO  CHPaBEIJIMBOCTh M PABHONPABHO  pPaCHpeAessTh

COIIMAIbHBIE PECYPCHI C IENIBI0 PACIIMPEHUs] BBIOOpA U BO3MOXKHOCTEH JIJIsl BCEX KOHTPAreHTOB, B
TOM YHCIIe, JJII HEUMYIIUX, COLMAIbHO-YA3BUMBIX M JIPYTUX JIMIl, OKa3aBIIMXCS B TPYAHOU
JKU3HEHHOW CUTYAIIUU;

e) MPOSIBJIATh TEPIIUMOCTh M YBOKEHHUE K OOBIYAsIM M TPaaulusM HaponoB Poccum u
JIPYTHX TOCYIapCTB, YYHTHIBATh KYJIbTYpPHbIE M HHBIE OCOOCHHOCTH PAa3IUYHBIX JTHUYECKUX,
COLMAaIbHBIX rpynm u KoH(peccui, CIIOCOOCTBOBATh MEXHAIlMOHATBHOMY u
MEXKOH(PECCHOHATBHOMY COTJIACHIO;

x) HCKJII0YaTh  JEWCTBMS, CBA3AHHBIE C  BIMSHHEM  KaKMX-JIHOO  JHUYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) W MHBIX HWHTEPECOB, MPEMATCTBYIOMUX T0OPOCOBECTHOMY
HCIOJIHEHHIO TOJDKHOCTHEIX 00S3aHHOCTECH;

3) coOM0IaTh ~ HEUTPAIBHOCTh,  HCKJIIOYAIONIYI0  BO3MOXKHOCTH  BJIMSIHUS ~ Ha
MPOPECCUOHANIBHYIO JIESITEIBHOCTh PEIICHUN TOJMTHYECKUX TMapTUi, WHBIX OOIIECTBEHHBIX
00BbEANHEHH;

n) coOiroaTh HOPMBI CIYy)KeOHOM M TMpodecCHOHANBbHON 3THUKH, MpaBHIa AETOBOTO
TTOBEJICHUS U OOIICHUS;

K) MPOSIBISATH KOPPEKTHOCTh U BHUMATEIBHOCTh K Tpa)KJaHaM M JIOJKHOCTHBIM JIMLIAM
MIpU JTOHKHOCTHOM B3aUMOJIEUCTBUU C HUMU;

i) HE JOMyCKaTh KOPPYIIIMOHHOTO IIOBEJEHUS, B TOM YHCIE BO3JECPKUBATHCS OT
MOBEJICHUS, KOTOPOE MOKET BOCIPHUHUMATHCA OKPYKAIOIMMH KaK OOCIIaHWe WU TPEJI0KECHUE
JIa4¥ B3SITKU JTMOO KaK COrjiacue MPHUHSATH B3SATKY, HIIM KakK Tpoch0a (HaMeK) O 1aue B3STKH, a TAKKE
NPUHUMATh MEpbl TI0 TPEIOTBPAIICHHIO W  YPETYJIUPOBAHUIO KOH(MIWKTAa HHTEPECOB,
MPOTUBOICHUCTBOBATh JIIOOBIM TMPOSIBICHUSM KOPPYINIUA W TPOYUM 3IOYHOTPEOIECHUSM B
YupexneHuu;

M) YBEIOMIISIT PYKOBOIUTENSI YUPEXKICHUS, JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
paboTy 1m0 TpodUIAKTHUKE KOPPYINIMOHHBIX TPAaBOHAPYIICHUNH B YUPEKICHUH, OPTaHbI
MIPOKYpaTyphl M WHBIE (eaepaabHble TOCYIapCTBEHHBIE OpPTaHbl 000 BCEX CiIydasx OoOpalieHus K
HUM KaKWX-JIMOO JIUII B EJISAX CKIIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIICHU;

H) HE3aME/UTUTEILHO YBEAOMIISATh PYKOBOAMTENS YUPEKIACHUS, TODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy 1Mo Npo(HIaKTHKE KOPPYNIIMOHHBIX MPABOHAPYIICHUH B YUPEIKIECHUHU O



CTaBIIMX UM M3BECTHbIMU (hakTax KOH(IIMKTA HMHTEPECOB U KOPPYILMOHHBIX IpPOSBICHUN B
VYupexxaeHun, 00CTosITeNbCTBAX U NeHCTBUAX (Oe31eHCTBIM) paOOTHUKOB YUPEKICHUS U TPETHUX
JIMIL, TOCITYXXHMBIIUX WM CIIOCOOHBIX IOCIYKUTh MPUYMHAMH BO3HUKHOBEHHS B YUPEKICHUU
KOH(JIMKTAa UHTEPECOB W/WIIM KOPPYINIIMOHHBIX MPOSBICHHM, a TAaK)K€ O NPUYMHEHUH (BO3MOKHOM
IPUYMHEHUH) Bpeaa Y UpexaCHUIO;

0) HE pasJiallaTh U HE MCIOJIb30BaTh HEHAJIEKAILUM 00pa3oM CBEICHUSI, OTHECEHHbIE
3akoHoJarenbcTBOM Poccuiickoit denepanyu K CBEACHUAM KOH(DUICHLMAIBHOTO XapakTepa, U
CIIy’)KeOHYI0 MH(OPMALMIO U HMHBIE CBEJECHMS, CTABIIME W3BECTHBIMU B CBSI3U C HCIOJHEHHUEM
TPYAOBBIX 00sI3aHHOCTEH;

1) HE JIONYCKaThb OKa3aHWsl BO3JCHCTBUS HA CBOUX KOJUIEr B LENAX HPHUHITHS
MPOTUBO3AaKOHHOTO U (MJIM) HEOOOCHOBAHHOT'O PEIICHUS;

p) BO3/ICP)KUBATHCSI OT TIOBEACHHUS, KOTOPOE MOIJO OBl BBI3BATH COMHEHHE B
JNOOPOCOBECTHOM HCIIOJTHEHHH TPYIOBBIX OOS3aHHOCTEH, a Takke un30eratb KOH(MIMKTHBIX
CUTYallul, CIIOCOOHBIX HAHECTH YyIiepO penmyTaluuu WM aBTOPUTETY PAOOTHUKOB YUpEexKJIEHHS
u/wim Yupex1eHuIo;

c) HE JONYyCKaThb MpOsBICHUH (opManu3ma, BBICOKOMEpHUS, HEYBaXHUTEIbHOIO
OTHOILEHMSI K 3aKOHHBIM IPOChOaM U TPeOOBAaHUAM IpakJaH B CBSA3U C MCIOJHEHHEM TPYIOBBIX
00s13aHHOCTEIA;

T) BO3/IEP)KUBATHCS OT ITyOJMYHBIX BBICKa3bIBAHUH, CY)KICHHI ¥ OLIEHOK B OTHOIICHUH
VYupexxaeHns, eciii 3T0 HE BXOJUT B 00SI3aHHOCTH paOOTHHKA;

y) coOmroaTh KOH(PUACHIMATBHOCTh HMH(MOPMAMA O KOHTPAreHTe, Kacarolieucs
YCIOBUH €ro JKU3HEAEATENbHOCTH, JHMYHBIX KAauyecTB W MpoOJieM, NPUHUMATh MeEpbl Ui ee
obecreueHus;

o) HE MHCIONb30BaTh JIOJDKHOCTHOE IIOJIOKEHME JJIs OKa3aHWsA BIMSHUA Ha
JeSITeIbHOCTh TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CAaMOYIPABJIECHUsS, OpraHU3allMid,
JOJDKHOCTHBIX JIMII, TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX CIYXallUX IpPU pEILIEHUH BOIPOCOB
JMYHOT'O XapaKkTepa;

X) YBQXXUTEIBHO OTHOCHUTBCS K JACATEIBHOCTH IIPEICTABUTENIEH CPEICTB MacCOBOM
uHpopManuu 1o MHGOPMUPOBAHMIO OOIIECTBA O paboTe YUpekIeHHs, a TakKe OKa3blBaTh
COJICHCTBHUE B MOJIYYEHUH TOCTOBEPHON MH(POPMAIIMU B YCTAHOBIEHHOM IOPSIJIKE;

1) MOCTOSIHHO CTPEMHUTBCS K OOECHEeUeHMI0 KaKk MOXKHO Oojee 3(p(EKTUBHOIO H
HKOHOMHOI'O PpacHopspKeHHsl (PUHAHCOBBIMU CpPEACTBaMH, WHBIM HMYIIECTBOM, MaTepHalIbHO-
TEXHUYECKUMU U IPYTUMU pecypcaMu Y upexIeHus;

q) HE MCMOJIb30BATh UMYILIECTBO YUPEXKJICHHS B LIEJAX, HE CBSI3AHHBIX C UCIIOJHEHUEM
TPYAOBBIX 00513aHHOCTEH, a TAK)KE HE MepeaBaTh €ro B TAKUX LEJIAX UHBIM JIULAM.

2.3. PyxoBomutenr VYupexaeHUS W PYKOBOTUTEIH CTPYKTYPHBIX IOJIpa3/IeieHUI
VYupexnenuss J0KHBI OBITH UIT PaOOTHUKOB YUpPEKIEHUS O0O0pa3IioM MpoQecCHOHAIN3MA,
0e3ynpevyHol pemyTalud, CBOMM JIMYHBIM TIOBEJACHHEM TMOJaBaThb IMPUMEP YECTHOCTH,
0ecrpUCTPACTHOCTH U CIIPaBEIMBOCTH.

2.4. PykoBomgutenb VYupexaAeHUS U PYKOBOJUTEIH CTPYKTYPHBIX IMOJIpa3/ieleHuit
YupexnaeHus:

a) OPUHUMAIOT MEPHI IO MPEJOTBPALLICHUIO M YPEr'YJIMPOBAHUIO KOH(IINKTA HHTEPECOB,
10 MPEIYNPEXKICHUI0 KOPPYIILINHU, BKIKOYAsi MEPHI 110 MPEAOTBPALLIEHUI0 KOPPYIIIMOHHO-0AaCHOTO
HIOBEJICHHUS;

0) COJCHCTBYIOT YCTAHOBJICHHUIO U MOAJIEPKAHUIO B KOJUIEKTUBE 310POBOT0 MOPAJIbHO-
IICUXOJIOTHYECKOT0 KIIMMaTa;



B) NpU  OmpefeiecHuH o0beMa M XapakTepa IMOpy4aeMol JpyruM pabOTHUKAM
VYupexxaenus paboTsl pyKOBOJACTBYIOTCSI IPUHIIUIIAMU CIPABEAJIMBOCTH, YU€Ta JTMUHBIX U JEJIOBBIX
Ka4ecTB, KBUIM(UKALMHI U OTIbITa O JYNHEHHBIX;

r) HE JOMYCKAIOT IO OTHOIIEHHIO K TOJYMHEHHBIM pPaOOTHUKAM HEOOOCHOBAHHBIX
NPETEH3Mi, a Takke PaKTOB TPyOOCTH U OECTAKTHOCTH;

1) OPOSIBIISAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B HX MpoOJIeMbl U HYXIbI,
COJNCHCTBYIOT ~ IPHUHATUIO  3aKOHHBIX UM OOOCHOBAaHHBIX  pELIEHWH,  CIIOCOOCTBYIOT
npo¢eCCHOHATBHOMY U IOJKHOCTHOMY POCTY paOOTHHUKOB;

e) OpPraHU3YIOT OKa3aHUE MOAJIEPKKU U MOMOIIM MOJIOJIBIM CHEeLHaINCTaM (C ONbITOM
paboTsl 10 3 1eT) B mproOpeTeHuu MpodeCCHOHATBHBIX HABBIKOB.

2.5. PykoBomutens VYupexaeHUs U PYKOBOJUTEIH CTPYKTYPHBIX TOJpa3aesICHHMA
VYupexxieHuss HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoit
®enepanuu 3a AeUCTBUSA UK 0e3/1eHCTBUE TOAYUHEHHBIX COTPYJHUKOB, HAPYIIAIOIINX PUHIUIIbI
STHKH ¥ IpaBUiIa cIyXKeOHOro MOBEACHUs, €CIIM OHU HE MPUHSAIM Mep, YTOObI HE JOMYCTUTh TaKUX
JIEUCTBUI Win 0e31eliCTBUS.

3. DTHYeCKHEe HOPMBI CJIYKeOHOr0o MoBeeHnsl pA00OTHHKOB
3.1. B 10/DKHOCTHOM TOBEJCHUN PA0OTHUKY YUPEKICHHUS HEOOX0AUMO PYKOBOJICTBOBATHCS
TeM, 4To B cooTBercTBUM ¢ KoHcrurymuen Poccuiickonn ®denepanuu, 4einoBeK, €ro IpaBa M
cBOOOABI  SABJIAIOTCS BBICIIEH LEHHOCTBbIO, M KAXIbIH TIpakJaHMH UMEET INpaBO Ha
HEIIPUKOCHOBEHHOCTb YAaCTHOM KM3HU, JIMYHYIO U CEMEMHYIO TailHy, 3aIUTY YECTU, JOCTOMHCTBA,
CBOET0 100pOro UMEHH.
3.2. B 10/KHOCTHOM MOBEACHNUN PaOOTHHUK YUpPEeKIEHHUs BO3AEPKHUBAETCS OT:

a) moOoro BuAa BbICKa3blBaHUN W JEHUCTBUHA JAMCKPUMHMHAIMOHHOTO XapakTepa IO
IpU3HaKaM I10Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, fA3bIKAa, TIPa)XJaHCTBA, COLMUAIBHOIO,
HMMYIIIECTBEHHOTO WJIM CEMEMHOTO MOJIOKEHM S, TIOTUTHYECKUX WIIA PEJIMTUO3HBIX NIPEAIIOYTEHNN;

0) rpyOoOCTH, MpOSBICHUNW TMPEHEOPESKUTETHHOTO TOHA, 3aHOCUUBOCTU, TMPEAB3SITHIX
3aMeuyaHuil, peabsIBICHUS HEPAaBOMEPHBIX, HE3aCTYKEHHbIX OOBUHEHMUI;

B) YyIpo3, OCKOPOUTENbHBIX BBIPAKEHUNW WIM PEIUIMK, ACWCTBUH, NPENSITCTBYIOIIMX
HOpPMaJIbHOMY OOIIEHHUIO WJIH POBOLUPYIOIINUX MPOTUBONIPABHOE ITOBE/ICHUE.

3.3. PabotHukm VYupexaeHus NOpU3BaHbI CIIOCOOCTBOBaTb CBOMM  JIOJKHOCTHBIM
MIOBE/ICHUEM YCTAHOBJIEHUIO B KOJUIEKTUBE [EJIOBBIX B3aMMOOTHOIIEHWH M KOHCTPYKTHBHOI'O
COTPYAHHUYECTBA APYT C APYIOM.

PaGoTHHKM  JMOMKHBI  OBITH  BEXIUBBIMH, J0OpOXKENATENbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSIBJIATH TEPIUMOCTh B OOIIEHUH C TpaskJaHaMH U KOJJIETaMH.

3.4. Ilpm BO3HMKHOBEHHMH KOH(M)IMKTHOM  CHTyalldd  MEXAY  CTPYKTYpHBIMH
NOJpa3JieNiecHus MU YUpeKJIeHUs,, pa0OTHUKAMU YUpexKJIeHUs MNPUOPUTETHBIM HaIlpaBICHUEM
peleHust KOH(IIMKTA SBIISIETCS YUeT HHTEPECOB Y UPEXkICHUS B LIETIOM.

3.5. Buemmnwuii Bux paOoTHHKAa VYUpexJIeHHs NpU HUCHOJHEHUH UM JOJDKHOCTHBIX
00s13aHHOCTEl B 3aBUCHMMOCTH OT YCIOBHMH TPYJIOBOM JEATEIBHOCTH JOJDKEH CIOCOOCTBOBATh
YBOKUTEIBHOMY OTHOILEHHIO TpaxJaH K YUpPeKICHHI0, a Takxke, NpH HE0OXOIMMOCTH,
COOTBETCTBOBATh OOMICTIPUHATOMY JEJIIOBOMY CTWJIIO, KOTOPBIH OTJIMYAIOT CAEPKAHHOCTD,
TPaZIULUOHHOCTh, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTDH 32 HapyleHue noJioxkenuii Konexkca



4.1. Hapymienne paboTHHKaMU YUPEXKICHUN TOJOKEHHN HacTosmero Koaekca moaiexuT
MOpaTbHOMY OCYXKICHHIO Ha cOoOpaHUsX (COBemaHUSAX, KOH(MEpeHIHsIX), a B CiIydYasx,
MPEeyCMOTPEHHBIX  (eAepalbHBIMU  3aKOHAMH, HapymieHue mojoxeHuit Kojekca Bieder
MPUMEHEHHE K PaOOTHHUKY MEp OTBETCTBEHHOCTH.

4.2 PaboTHUKH YUPEKICHUS B 3aBUCUMOCTU OT TSHKECTH COBEPIICHHOTO MPOCTYIKA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHO1aTeIbLCTBOM Poccutickoii denepamuu.

4.3. CoOmoaeHue pabOTHHKOM YUpeXJACHHS TMOJOKeHW Hacrosmero Kopekca
YYHUTHIBACTCS MPU Ha3HAYCHHUH MOOIIPEHUIA U HAJIO)KCHUH TUCIUILIMHAPHBIX B3BICKAHUH.

4.4 HapyiieHue nmpaBuJl aHTUKOPPYIIIMOHHOTO TMIOBEICHUSI BJICUET MPOBEIACHUE CITYKEOHOTO
paccieIoBaHus 10 00CTOSATETHCTBAM BOSHUKHOBEHHSI KOPPYIIIMOHHO-OMACHOW CUTYAIIUH.



